
 

TOWN OF RICHMOND 
N E W H A M P S H I R E 

Zoning Board of Adjustment 
 

FINAL MINUTES OF BOARD MEETING 
 Taylor Van Brocklin Building 

 
August 14, 2025​ ​ ​ ​ ​ ​ 7:00 PM 

 
ZBA Members Present 
Dr. Thomas Tague, Chairman 
Antoinette Cincotta, Vice Chairman     

ZBA Member(s) Absent 
Robert Gow, Alternate 

David Bryan  
Kim Gold  
  
  
1.​ ZBA Meeting called to order/roll call 

 
The meeting was called to order at 7:03 p.m. and a roll call was taken. 

 
2.​ Unfinished business: 

 
(a)​ Review/approve board forms: Applications adding additional applicant 
name/signature lines to all applications. 
 
The board reviewed and discussed the changes made to all the Zoning Board 
Applications adding additional applicant name and signature lines. There were minor 
changes needed to the revised applications.  
 
Motion made by Antoinette Cincotta to approve the forms as revised; seconded by 
David Bryan. Tague, Cincotta, Bryan, Gold – in favor. None opposed. Motion carries. 
 
(b)        Section 1105 Error: Did it occur before the revision or is it a typo 
​ There are no updates as it is still being researched.  It will remain on the table. 
 
(c) ​ Update on the file folders purchase for Town Hall to display the current 
ZBA documents 
 
The board discussed the different options of file folders to purchase.  It was agreed on 
the 15 tier file folder. Tom Tague purchased this. 

1. 

 



 

 
3.   New Business: 

 
(a)       Review/approve the Zoning Board’s Rules and Procedures: 
 
Antoinette Cincotta proposed amending our rules of procedure to allow for a detailed 
factual summary of hearing minutes rather than a verbatim transcript.  

 
The Rules of Procedure currently reads, under records: “....The decision shall include 
specific written findings of facts to support the decision. RSA 676:3. Minutes of all 
meetings including the names of board members, names of board members who made 
or seconded each motion, persons appearing before the board, and a brief description of 
the subject matter shall be open to public inspection within five (5) business days of a 
public meeting. Approved final minutes must also be posted on the Town of Richmond 
website in a consistent and reasonably accessible location. RSA 91-A: 2 II.” 

 
She proposed changing the verbiage to read: “....The decision shall include specific 
written findings of facts to support the decision. RSA 676:3. Minutes of all meetings 
shall include the names of board members, names of board members who made or 
seconded each motion, persons appearing before the board, and a brief description of 
the subject matter discussed. Minutes of all hearings shall include a detailed summary 
of relevant facts and arguments brought before the board. Minutes shall be open to the 
public inspection within five (5) business days of a public meeting. Approved final 
minutes must also be posted on the Town of Richmond website in a consistent and 
reasonably accessible location. RSA 91-A: 2 II.” 

 
Motion made by Antoinette Cincotta to amend the rules and procedures to make the 
minutes of all hearings include a detailed summary of relevant facts and arguments 
brought before the board rather than a verbatim transcript; seconded by David Bryan. 
Tague, Cincotta, Bryan, Gold – in favor. None opposed. Motion carries. 
 
A misspelled word correction was made to #8 Rehearing Procedures 
 
“......... 30 days of the decision to grant tech rehearing ……..”  to read  
“......... 30 days of the decision to grant the rehearing ………” 
 
(b)​  New Law HB 1567 from BEA (Business and Economic Affairs) 
 
The board discussed the new law and what it essentially states that our regulations will 
need to be modified to comply with the new law.                                                                                          
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(c)​ ZBA Minutes/hearings missing on the town website 
 
The board discussed the minutes of the June 6, 2024 public hearing meeting that have 
not been uploaded to the town website. Lisa La Clair, Land Use Assistant to contact the 
Town Administration to have the minutes uploaded to the website. 

 
4.  Review/approve Draft Hearing and Meeting Minutes of June 26, 2025  

​  
​ Tabled the draft minutes until the next meeting due to changes to amend 

the rules and procedures for meetings and hearing minutes.                                            
 
       5.   Communications and miscellaneous 
 

There was no mail 
 
      6.   Other Business 

 
No other business    

 
       7.  Adjournment 
 

Motion by Vice Chair Cincotta to adjourn the meeting; seconded by Kim Gold. 
Tague, Cincotta, Bryan, Gold – in favor. None opposed. Motion approved. 
 
The meeting adjourned at 8:04p.m. 
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